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TURKIYE CUMHURIYETI iLE UYDU DESTEKLi ARAMA KURTARMA

SISTEMi SEKRETERYASI ARASINDA 21. DONEM BiRLESiK KOMITE
TOPLANTISININ 12-19 HAZiRAN 2007 TARIHLERI ARASINDA

ISTANBUL'DA YAPILMASINA DAIR MUTABAKAT ZAPTI

Isbu Mutabakat Zapti, ev sahibi iilke tarafindan karsilanmasi gereken asgari gereksinimleri kapsamaktadir. Her bir
toplant1 tek ve 6zgilindiir. Her iki Tarafin da amaci bu toplantiy1 miimkiin oldugunca basarili sekilde yiiriitmektir.

TOPLANTI YERiI VE ZAMANI

TOPLANTI TARIHI: 12-19 Haziran 2007, 8 giin

FAALIYET TARIHI: 10-20 Haziran 2007,11 giin

YER : Uygun bir toplant1 ve konferans merkezi ile Istanbul'da barinmak icin dért veya bes yildizh oteller

MALI DUZENLEMELER

1. Ev sahibi iilke toplantinin Genel Merkez disinda yapilmasindan 6tiirii dogan ilave masraflari iistiine alir.

2. Uydu Destekli Arama Kurtarma Sistemi Sekreteryasi ¢alisanlari da dahil olmak iizere tiim katilimeilar kendi seyahat
ve otel masraflarini1 kendileri karsilar.

3. Ev sahibi iilke toplant1 ig¢in gereken toplanti salonlari, ofisler, basim isleri, kopyalama donanimi ve kirtasiye
malzemeleri ile ilgili tim harcamalari karsilayacaktir. Buna isletme maliyetleri dahildir (elektrik, fotokopi, kagitlar v.b.)

4. Ev sahibi iilke uygun telefon ve faks donanimlarint katilimeilara iicretsiz olarak saglayacaktir ancak delegeler kendi
iletisimlerini kendileri karsilayacaktir.

5. Sekreterya ayrica kendi iletigsimini karsilayabilir.

6. Ulasim maliyetleri katilimcilar tarafindan 6denir.

DIGER HUKUMLER

1. Ekte ayrintilari verilen teknik gereklilikler isbu Mutabakat Zaptinin taahhiitleri olarak dikkate alinmaktadir.

2. Toplantinin askiya alinmasi, ertelenmesi veya yerinin degistirilmesini gerektirecek bir "miicbir sebep" meydana
geldigi takdirde, taraflar herhangi bir tarafin yazili bildiriminin ardindan bes giin icerisinde bu "miicbir sebep"in pratik, mali ve
hukuki sonuglari lizerinde anlagsmaya varmak iizere miizakerelere baglamay: taahhiit eder.

YURURLUGE GIiRiS VE YORURLUK SURESI



Isbu Mutabakat Zapti, ................. 2007'de yiirlirlige girer ve 21. Doénem Birlesik Komite toplantisinin ardindan
yiiriirliiliikten kalkar.

Isbu Mutabakat Zapti, 5 Mart 2007 tarihinde Ankara'da, Tiirkge ve Ingilizce dillerinde, her iki metin de esit olarak
gecerli olmak iizere ikiser niisha olarak imzalanmstir. Yorum konusunda farkhilik dogmasi halinde ingilizce metin gegerli
olacaktir. Ingilizce ayrica yazisma dili olacaktir.

TURKIYE CUMHURIYETI COSPAS-SARSAT
Adina SEKRETERYASI
Adina
Hasan NAIBOGLU Daniel LEVESQUE
Miistesar Yardimcisi Bagkan
EK

UYDU DESTEKLi ARAMA KURTARMA SIiSTEMi
21. DONEM BIiRLESIK KOMITE TOPLANTISI
12-19 HAZIiRAN 2007 iISTANBUL, TURKIYE
LOJISTiK GEREKSINIM LiSTESI

1. TOPLANTI SALONLARI

Toplam dort toplant1 odasi gerekmektedir.

a. Ana Oturum ve isletme Calisma Grubu (ICG) i¢in Ana Toplant1 Odasi

Kapasite: Yaklasik 250 kisi

Oda diizeni: Konferans salonu diizeni

* Ana toplant1 odasinda oturan her delege i¢in gii¢ kaynagi

* Ses yiikseltme donanimi: Ana toplant1 odasinda oturan her iki delege i¢in bir agik/kapali diigmeli bir mikrofon ve
ilave olarak sunumlar i¢in seyyar veya yaka mikrofonu

* Bilgisayar sunumlari i¢in projeksiyon cihazi, ekran ve diz listii bilgisayar. (Diz {istii bilgisayar toplant1 odasinda veya
bagkanlik masasinda kurulabilir)

Odanin 6n kisminda bagkanlik masasi

2 kisilik oturma diizeni, 2 mikrofon ve gii¢c kaynag1

b. Teknik Calisma Grubu (TCG) i¢cin Komite Odas1

Kapasite: Yaklasik 100 kisi

Oda diizeni: Sinif diizeni

 Komite odasinda oturan her delege i¢in gii¢c kaynag:

* Ses yiikseltme donanimi: Komite odasinda oturan her iki delege icin bir agik/kapali diigmeli bir mikrofon ve ilave
olarak sunumlar i¢in seyyar veya yaka mikrofonu

* Bilgisayar sunumlari i¢in projeksiyon cihazi, ekran ve diz {stii bilgisayar. (Diz {istii bilgisayar toplant1 odasinda veya
bagkanlik masasinda kurulabilir)

* Notlar ve sunumlar i¢in 1 yazi tahtast ve kalem

Odanin 6n kisminda bagkanlik masasi

2 kisilik oturma diizeni, 2 mikrofon ve gii¢ kaynag1

Her delegeye bir koltuk belirlenebilmesi igin Komite odasinin kesin bir plant (elektronik ortam tercih edilir)
Sekreterya'ya verilecektir.

¢. Yan Gruplar icin 2 oda

Her bir odanin kapasitesi: Yaklagik 20 kisi

Oda diizeni: U bi¢imi

Kablosuz internet baglantisi ve yan grup oturma diizeni saglanacaktir.

2. OFISLER

Tiim ofisler kilitlenebilir olacaktir.

OFIS 1-Toplant1 idare Ofisi

Yaklasik 10 kisilik olacak ve agsagidaki malzemeler ile donatilacaktir:

6 sira, 2 masa, 10 sandalye

Kirtasiye malzemelerinin depolanmasi igin raflar ve dolap



1 telefon

1 faks

2 kisisel bilgisayar
2 lazer yazict

1 fotokopi makinesi

Elektronik donanim gereksinimlerinin ayrintilart igin kisim 4 —
Toplant1 Idari Ofisindeki Donanimlar1 béliimiine bakamz

(Oxzellikle istenmedigi miiddetce telefonlar sadece yerel konusmalara acik olacaktir.)

OFIS 2 - Toplant1 Baskani ve Sekreterya Baskam Ofisi

2 kisilik olacak ve asagidaki malzemeler ile donatilacaktir:

2 sira, 4 sandalye ve 1 telefon

Bilgisayar kullanimi i¢in elektrik kaynagi

(Ozellikle istenmedigi miiddetce telefonlar sadece yerel konusmalara acik olacaktir.)

OFIS 3 - Cahsma Saatlerinden sonrasi icin Sekreterya Ofisi

Ofis yaklagik 8 kisilik olmali ve ya Birlesik Komite toplantisinin yapildigi binada ya da Sekreterya Caligsanlarinin
kaldig1 otelde olabilir. Toplant1 yerinin otele yakin olmasi durumunda yukarida tanimlanan Toplant1 Idari Ofisi (Ofis 1)
caligma saatlerinden sonra kullanilabilmesi sartiyla yeterli olabilir.

3. DIGER ALANLAR

Kayit Masasi

Sadece toplantinin ilk giinii sabah kullanilmak iizere kurulacak (kayit saat 08:30'da baslar) ve asagidaki malzemeler ile
donatilacaktir:

2 adet alt1 ayak/iki metre uzunlugunda masa (masa ortiisii ve etegi ile)

4 sandalye

1 telefon.

Kayit alanina yakin bir yerde {i¢ masa daha bulunacaktir.

4. TOPLANTI IDARE OFiSINDEKi DONANIMLAR

Not: Teknik ariza durumlari icin hazirda bekleyen teknik destek saglanmalidir.

Toplantiya katilan Sekreterya calisanlari kendi tasinabilir bilgisayarlari1 saglayacaktir. Ev sahibi asagidaki
donanimlart saglayacaktir:

2 Kisisel Bilgisayar (PC)

Isletim Sistemi: Windows XP

Microsoft Office Programi: Office XP ve Adobe Reader (PDF dosyalari i¢in)

Ingilizce klavye

Bilgisayarlar tek basina veya yerel ag baglantili olabilir.

Her calisma kdsesi benzer sekilde kurulmalidir.

2 Lazer Yazic1

Bilgisayarlar lazer yazicilara bagli olmalidir. Yedek tonerler hazir bulundurulacaktir. A4,15 sayfa/dakika, 1200 dpi
¢Oziiniirlik

1 Fotokopi Makinesi

Cift tarafli baskilar i¢in ayristirici, kii¢iiltiicii ve delik agma ve otomatik zimbalama 6zellikli, dakikada 60 kopya iireten
bir adet biiyiik fotokopi makinesi. Yedek tonerler hazir bulundurulacaktir.

Toplantinin son iki giliniinde, rapor ve eklerinin {iretilecegi zaman benzer &zellikte ilave bir fotokopi makinesine ihtiyag
duyulacaktir. Anlik fotokopi cekimine yiiksek ihtiyag duyulacagindan, bu konu gereksinimlerin 6nemli bir yoniini
olusturmaktadir.

Diger bir segenek olarak toplantinin son giinii raporun c¢ogaltilmast igin fotokopi hizmetleri yerel bir hizmet
saglayicidan saglanabilir.

5. DIGER DONANIM VE KIRTASIYE MALZEMELERI

Calisma kagitlart icin Ana Toplanti Odas1 yakininda bulunan masalara yerlestirilmis bir set (yaklasik 180 gozlii) posta
kutusu sistemi. Posta kutularina yerlestirilecek belgeler icin tanitict etiket gerekmektedir (etiketler Sekreterya tarafindan
saglanacaktir).

Kolay taninma i¢in her delegenin toplanti boyunca bir yaka karti takmasi tercih edilir. Ev sahibi yaka kartlarm,
tutucular1 ve aksesuarlarini karsilarken Sekreterya delegelerin isimlerini saglayacaktir.

Ev sahibi ayrica iilke isimliklerini saglayacaktir. Sekreterya kayit formlarin1 ve delegelerin, katilimer iilke ve
uluslararas orgiitlerin listesini saglayacaktir.

6. TOPLANTI ODALARI ILE OFISLERIN KULLANIMI VE GUVENLIK TEDBIRLERI

Tiim toplant1 tesisleri, telefonlar, faks ve fotokopi makineleri toplant1 agilisinin dnceki giinii saat 09:00'dan itibaren
kullanima hazir olacaktir.

Telefonlarin ve faksin numaralar1 Toplant: Idarecisine miimkiin oldugu kadar erken bildirilecektir.



Tiim toplant1 odalar1 ve ofisler toplanti1 boyunca 08:00 ila 20:00 arasinda kullanima hazir olacaktir.

Toplant1 Idare Ofisi ve Caligma Saatlerinden sonrasi icin Sekreterya Ofisi (eger varsa) ilk hafta ve ek olarak hafta sonu
boyunca Sekreterya Calisanlari i¢in gece yarisina kadar kullanima hazir olmalidir. Toplantinin son giinlerinde (18 Haziran
Pazartesi-19 Haziran Sal1 2007) 24 saat kullanim gerekecektir.

Toplant1 idare Ofisi toplanti kapanisinin ertesi giinii (20 Haziran 2007) saat 12:00'a kadar kullanima hazir kalmalidir.
Diger ofisler ve odalar toplantinin son giinii (19 Haziran 2007) saat 20:00'da bosaltilabilir.

Tiim ofisler ve Ana Toplantt Salonu kullanimda olmadig1 zaman kilitlenmelidir.

7. TOPLANTI PERSONELI

Sekreterya Calisanlar:

Toplantiya katilan ve/veya toplantiya destek vermesi gereken Uydu Destekli Arama Kurtarma Sistemi Sekreteryasi
calisanlarinin sayisina duruma gore Sekreterya Bagkani tarafindan karar verilecektir. Uydu Destekli Arama Kurtarma Sistemi
personelinin seyahat planlari en kisa siirede Ev Sahibi Ulkeye bildirilecektir.

Yerel Calisanlar

Asagida belirtilen ¢alisanlara gerek duyulmaktadir:

- Iyi derecede Ingilizce bilen ve Microsoft Ofis Programina hakim bir adet personel;

- Yerel idari diizenlemelerde (6rnegin belgelerin fotokopilerinin gekilmesi, delege ve iilke isimliklerinin iiretilmesi ve
benzeri) Sekreterya Baskanina ve Toplant1 Idarecisine yardimei olmak ve delegelere seyahat bilgisi/destegi saglamak iizere bir adet
yerel irtibat memuru;

- Yerel irtibat memurunun irtibat bilgileri faaliyetlerin koordinasyonuna baslanmasi amaciyla toplant: tarihinden en az
3 ay Once Sekreteryaya bildirilmelidir.

CALISMA SAATLERIi

Toplanti saatleri

Birlesik Komite toplantisinin agiligi/Kayit ilk giin saat 08:30'da baslar.

Bundan sonraki ¢alisma saatleri normal olarak;

09:30 - 12:30

14:00 - 17:00 (uzama olabilir)

Kahve Molas1 10:50 -11:10 ve 15:10 - 15:30

Yemek Molast 12:30 -14:00

Kahve molalari i¢in diger ayrintilar Sekreterya tarafindan bildirilecektir. Caligma saatleri 21. Dénem Birlesik Komite
Toplantis1 Bagkani tarafindan degistirilebilir.

Sekreterya ve Yerel Calisanlarin Calisma Saatleri

Toplant1 boyunca Sekreterya ve fotokopi ¢ekme ¢alisma saatleri normal olarak 08:00 ile 23:00 civari arasidir. Bazi
durumlarda daha fazla ¢alismak gerekli olabilir. Vardiya sistemi ve bir miktar fazla mesai yerel ¢alisanlar i¢in gerekebilir. Bu
sartlar Toplant1 Idarecisi ile ileride tartisilabilir.

Toplant1 baslangicinin 6nceki giin (11 Haziran 2007) genellikle ¢ok fazla basim isi olmaktadir. O giin ¢alisma saat
09:30'da baslayabilir. Ek olarak toplantinin sonundan dnceki aksam (18 Haziran 2007) ve ertesi giin sabah (19 Haziran 2007)
biiyiik miktarda fotokopi ¢ekilmesine gerek olacaktir. Sekreterya galisanlar i¢in gece boyunca ¢aligma garantidir.

8. DIGER GEREKSINIMLER/DUZENLEMELER

ileri Bilgi

Ev Sahibi Ulke toplant: yeri, giris kurallari, otel adresleri, iicretleri, telefon numaralari, dren yerleri, ek olarak 6deme
olanaklar gibi bilgileri igeren bir "leri Bilgi" belgesi hazirlayacaktir.

Ayrica, yukarida deginilen ofislerin yerlerine ek olarak bu ofislerin telefonlarini gésteren bir bina plani hazirlanacaktir.

Belgeler

Birlesik Komiteye sunulan ¢aligma kagitlar1 ve belgeler toplant1 6ncesinde Uydu Destekli Arama Kurtarma Sistemi
internet sitesi lizerinden katilimcilarin kullanimina sunulacaktir. Bununla birlikte, tim ¢alisma kagitlarinin kopyalar1 toplant
oncesinde katilimcilarin kullanimina hazir olmalidir. Ev Sahibi Ulke, Sekreterya tarafindan toplanti dncesinde elektronik
ortamda saglanacak olan belgelerin kopyalarii iiretmekle sorumludur. Uretilecek olan kopyalarin kesin sayis1 Uydu Destekli
Arama Kurtarma Sistemi Toplant1 Idarecisi tarafindan Ev Sahibi Ulkeye bildirilecektir.

9. BARINMA

Barinma hususunda tavsiyelerde bulunulacaktir.



MEMORANDUM OF UNDERSTANDING (Mol)
BETWEEN THE REPUBLIC OF TURKEY AND THE COSPAS-SARSAT
SECRETARIAT FOR THE ORGANIZATION OF THE 21* JOINT COMMITTEE
MEETING IN ISTANBUL, 12 - 19 JUNE 2007

This Mol contains the minimum requirements that must be met by the Host
Country. Bach meeting is unique and different. The aim of both parties is to carry
oul this meeting as successfully as possible.

DATE AND PLACE OF THE MEETING

MEETING DATES : 12-19 June 2067, B Days
OPERATION DATES :10-20 June 2007, 11 Days

PLACE : A suitable meeting & conference venue and four or five
star hotels for accommodation in Istanbul

FINANCIAL ARRENGEMENTS

. Host country bears the additional costs incurred for holding the meeting
outside the Headquarters.

. All participants in the meeting, including the COSPAS-SARSAT Secretariat
Staff, pay for their own travel costs and hotel accommodations.

. The Host country shall pay for all expenditure related to meeting rooms, offices,
printing, copving equipment and stationery required for the meeting. This
includes operating costs (electric power, photocopies, paper, etc.).

. The Host country shall provide the appropriate telephone and facsimile
equipment free of charge to the participants but Delegates will pay for their

own communications,

. The Secretariat may also pay for its own communications.

. Transportation costs are paid on participants’ expense.




OTHER PROVISIONS

1. Technical requirements are detailed in Annex is considered as a commitment
part of this Mol

2. If a case of "force majeure” should arise that provokes or could provoke the
suspension, postponement or a change of place of the meeting, the parties
undertake to enter into negotiations within five days following receipt of
written notification from any one of the Parties, with a view to reaching an
agreement on the practical, financial and legal consequences of such case of
“force majeure”,

ENTRY INTO FORCE AND THE DURATION OF THIS MOU

This MoU enters into force on .............. 2007 and the agreement is valid until the
meeting is hold.

Done in Ankara, nnu.ﬁ.._ﬁiﬂﬂhzml in the Turkish and English languages, each
in two copies, the texts being equally authentic. In the event of any discrepancies,
the English version shall be considered definitive. English shall also be the language
of correspondence.

FOR THE FOR

REPUBLIC OF TURKEY COSPAS-SARSAT
SECRETARIAT

Signed Signed

Hasan NAIBOGLU Daniel LEVESQUE

Deputy Undersecretary Head



ANNEX

COSPAS-5ARSAT JC-21% Meeting
12-19 JUNE 2007 ISTANBUL, TURKEY

CHECKLIST OF LOGISTICAL REQUIREMENTS

1. MEETING ROOMS

A total of four meeting rooms are required,

. Main Conference Room for Plenary Session and Operation Working
Group (OWG)

Capacity » Approximately 250 persons
Room set up : Conference room layout style

* Power supply for each delegate seating in main conference room

* Voice amplifying equipment: 1 microphone with On/Off switch
per 2 persons seating in main conference room plus “roving” or
“lapel” microphone available for presentations

* Owverhead projector, screen and laptop for Power Point

presentations (laptop can either be set up in the conference room

or at head table)

Head table at front of room:
Seating 2 persons, 2 microphones and Power supply

- Committee Room for Technical Working Group (TWG)

Capacity r approximately 100 persons
Hoom set up » classroom layout style

* Power supply for each delegate seated in Committee roam

* Voice amplifying equipment; 1 microphone with On/Off switch
per 2 persons seating in Committee room plus “roving” or
“lapel” microphone available for presentations

* Overhead projector, screen and laptop for Power Point
presentations (laptop can either be set up in the conference room
or at head table)

= 1 flip chart for notices and presentations plus marker

Head table at front of room:
Seating 2 persons, 2 microphones and Power supply




The Secretariat will be given an exact plan of the Committee Room
{electronic format is preferred) to assign each delegate a seat,

2 Rooms Used for Splinter Groups

Capacity of each room approximately 20 persons
Room set up thollow square or boardroom style (U type)

Wireless enabled Internet connection and splinter group sitting style shall be
ensured,

OFFICES

DOffices will be lockable all.

OFFICE 1 - Conference Administrative Office

To accommodate about 10 persons and furnished with:

t desks, 2 tables, 10 chairs
Shelves and cupboard for storage of stationary
1 telephone

1 fax
2 FCs ste Bection 4 — Equipment in Conference
: Administrative Office

for details on electronic equipment requirements

2 laser printers
1 ph otocopier

(Unless specifically mentioned, all telephones should only allow local
calls,}

OFFICE 2 - Chairman and Head of Secretariat Office

To accommodate 2 persons and furnished with:
2 desks, 4 chairs and 1 telephone
Electrical supply to allow use of computers

{(Unless specifically mentioned, all telephones should only allow local
calls.h

OFFICE 3 - Secretariat Office after Working Hours

This office should accommaodate about 8 persons and can either be located in the
same building where the Joint Committee meeting takes place or in the hotel
where the Secrefariat Staff stays. If the conference venue is located close to the

hetel, the Conference Administrative Office {Office 1) described above may be
sufficient provided it is available after working hours,




3. OTHER AREAS

Registration Desk
To be set used in the morning of the first day of meeting only (registration starts
at 8:30) and furnished with:

2 six-foot/two-meter tables (with table cloth and skirt)

4 chairs
1 telephone*

Three other tables shall be set up close to the registration desk,

4. EQUIPMENT IN CONFERENCE ADMINISTRATIVE OFFICE

Mote: Please ensure that technical support is available on standby in case of
technical difficulties.

The Secretariat staff attending the meeting will provide their own portable
computers. The Host Organizer is expected to provide the fol lowing:

2 Personal Computers (PC)

Operating System : Windows XP

Microsoft Office Suite - Dffice XF and Adobe Reader (for POF
files)

English keyboards

Computers could be in stand-alone mode or connected to a lacal ne tworlk,

Each workstation should be set up identically.

2 Laser Printers

PCs must be linked to laser printers. Spare toners will be available, A4 15 pages
per minutbe, 1200 dpi

1 Photocopier

Une large photocopier for double sided copies with sorter, reducing and haole
punching facilities and automatic stapling, capable of producing 60 copies per
minute Ensure spare toners are available.

An additional photocopier of similar characteristics will be required on the last
two days of the Conference when the report and annexes have to be produced.
This is an important aspect of the requirements as there is a large demand for
photocopying which is required promptiy,

Alternatively, photocopying services can be contracted from a local service
rovider to photoco




- OTHER EQUIPMENT AND STATIONERY

Une set of pigeonholes for working papers (approximately 180}, 1o be located on
fables within close proximity to the Main Conference Room. Label identification
for documents to be placed in pigeonholes is required (labels supplied by the
Secretariat),

For easy identification, it is preferable for each delegate to wear a name badge
during the Conference. The Host Organizer should provide the badges; holders
and accessories while the Secretariat will provide delegates’ names.

The Host Organizer will also supply country nameplates. The Secretariat will
provide the registration forms and the list of delegates, participating countries and
international organisations,

AVAILABILITY OF MEETING ROOMS AND OFFICES AND
SECURITY REQUIREMENTS

All conference facilities and the telephones, facsimile and photocopiers should be
available from 09:00 hours the day before the opening of the Meeting. Telephones
and facsimile numbers are to be communicated to the Conference Administrator
as early as possible.

All meeting rooms and offices should be available from 08:00 to 20:00 throughout
the Meeting.

Conference Administrative Office, and Secretariat Office after Working Hours (if
applicable), should be available to Secretariat Staff until midnight during the first
week of meeting as well as during the weekend. On the last days of meeting
(Monday June 18 through Tuesday June 19, 2007), 24 hour access will be required.

The Conference Administrative Office must remain available until 1200 the day
after the close of the meeting (20 June 2007). Other offices and meeting rooms can
be released at 20:00 on last meeting day (19 June 2007),

All offices and the Main Conference room should be locked when not in use.

. MEETING STAFF

Secretariat Staff

The number of Cospas-Sarsat Secretariat Staff members participating in the
meeting and/or required to support the meeting will be decided on a case by case
basis by the Head of the Secretariat. The travel plans of Cospas-Sarsat personnel
will be notified to the Host Country as soon as possible.




Local Staff

The following staff will be required:

- One receptionist proficient in the English language and with proven ability
in the Microsoft Office Suite;

- Une local liaison officer to assist the Head of Secretariat and Conference
Administrator with local administrative arrangements (e.g. photocopying
documents, making delegate and country nameplates, etc) and provide
delegates with travel informaltion/support;

- The local lisison officer contact details should be made available to the
Secretariat to begin the coordination of activities at least 3 manths before the
meeting date.

WORKING HOURS

Meeting Hours

Opening of Joint Committee [ Registration is at 08:30 on the first day.

Thereafter, meeting hours will normally be;
09:30 - 12:30 howrs
14:00 = 17:00 hours (with possible extension)

Coffer Breaks 10:540) b 11210 and 15:10 o 15:30
Lunch Breaks 12:30 1o 1400

Further details on coffee breaks requirements will be provided by the Secretariat,
The working hours may change as decided by the JC-21 Chair,

Secretariat and Local Staff Working Hours

During the meeting, the Secretariat and photocopying working hours are

normally from 08:00 hours until around 23:00. On some occasions it may be
necessary o work later. A shift system and a certain amount of overtime may also
be required for local staff. These requirements can be discussed in advance with

the Conference Administrator.

The day before the conference commences (11 June 2007}, there is usually a heavy
workload of printing, Work may start from 09:30 on that day. In addition, gn the
eyenin i end o ing {1 007}, and early morning of the
last day (19 June 2007), a large amount of photocopying will be required.
Working overnight is guaranteed for the Secretariat Staff,




8. OTHER REQUIREMENTS /| ARRANGEMENTS

Advance Information

The Host Country will prepare an "Advance Information” document, providing
such details as meeting venue, entry regulations, hotel addresses, rates, telephone
numbers, amenities, ete. as well as methods of payment.

Also, a floor plan of the conference area will be prepared showing the locations of
each of the offices mentioned above as well as the telephone numbers of those

affices

Documentation

The working papers and documents submitted to the Joint Committee will be
made available to participants in advance of the meeting through the Caspas-
Sarsat website, However, copies of all the working papers and documents must
also be available to participants the day prior to the meeting. The Host Country is
responsible for making the copies of the documents, which will be provided in
advance of the meeting in electronic format by the Secretariat. The exacl number
of copies to be made will be indicated to the Hast Country by the Cospas-Sarsat

Conference Administrator.
ACCOMMODATIONS

Accommodation recommendations will be availahle,




